Grantee Letterhead


Current Date of Invoice


California Department of Transportation	Invoice No. #1 
District #/Division of Planning	TAX  ID #:
Attn: Contract Manager Name	Contract # 74A_____	
District Address	Dates of Service: _/_/_ to _/_/_
City, CA zip		


Project Title: _____________________			

Dear Contract Manager Name,

The AGENCY is requesting reimbursement for Invoice #1 in the amount of $_________ for the 2009/10 Environmental Justice/or Community-Based Transportation Planning Grant, PROJECT TITLE.   Please find attached all deliverables and backup documentation to support this invoice.

Sincerely,

SIGNED

John Smith
AGENCY General Manager 
