
PRINTING 

The purpose of the tutorial is to showcase the functionality of the printing tool. The Print tool lets you 
choose how you want your data to be printed, titled and layout of printing. 

1. The Print tool gives you different options on how to save your document.  

2. Once you chose your options, click on the Print button.  

  

Choose the title, author, print layout, 
output format, etc. 

Click on the Print button at 
the bottom. 

Use this scale checkbox to print the 
map at its current display. 
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3. The preview of your results will be a PDF version of your graphic.  

Title of document. 
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4. The bottom right corner of the document displays the author information, date, and other information 
when printed. 

Author and date information are 
included when printing the document. 
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