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Dear Business Owner:

Thank you for your interest in participating in the California Unified Certification Program (CUCP) for
Disadvantaged Business Enterprise (DBE) and Airport Concessions Disadvantaged Business Enterprise
(ACDBE). As mandated by the United States Department of Transportation (U.S. DOT), 49 Code of Federal
Regulations (CFR), Part 23 and 26, all U.S. DOT recipients of federal financial assistance must participate in a
statewide UCP by March 2002. The UCP is a “One-Stop Shopping” certification procedure that eliminates the
need for DBE/ACDBE firms to obtain certifications from multiple agencies within the State.

The CUCP is charged with the responsibility of certifying firms and compiling and maintaining the Database of
certified DBE/ACDBE:s for U.S. DOT grantees in California, pursuant to 49 CFR Part 23 and 26. The Database
is intended to expand the use of DBE/ACDBE firms by maintaining complete and current information on those
businesses and the products and services they can provide to all grantees of California.

Please complete the attached application and supplemental questionnaire if you wish to be considered for
DBE/ACDBE certification and your business meets the following general guidelines:

a) The firm must be at least 51% owned by one or more socially and economically disadvantaged
individuals.

b) The firm must be an independent business, and one or more of the socially and economically
disadvantaged owners must control its management and daily operations.

¢) Only existing for-profit “Small Business Concerns,” as defined by the Small Business Act and Small
Business Administration (SBA) regulations may be certified.

DBE Applicants are first subject to the applicable small business size standards of the SBA. Second, the
average annual gross receipts for the firm (including its affiliates) over the previous three fiscal years
must not exceed U.S. DOT’s cap of $23.98 million.

ACDBE Applicants are considered a small business if its gross receipts (including its affiliates),
averaged over the firm's previous three fiscal years, do not exceed $56.42 million, with the following
exceptions:

(1) Banks and financial institutions: $1 billion in assets;

(2) Car rental companies: $75.23 million average annual gross receipts over the firm's three
previous fiscal years.

(3) Pay telephones: 1,500 employees;
(4) Automobile dealers: 350 employees
d) The Personal Net Worth (PNW) of each socially and economically disadvantaged owner must not

exceed $1.32 million, excluding the individual’s ownership interest in the applicant firm and the equity
in his/her primary residence.
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Socially and economically disadvantaged individual means any individual who is a citizen of the United States
(or lawfully admitted permanent resident) and who is a member of the following groups: Black American,
Hispanic American, Native American, Asian-Pacific American, Subcontinent Asian American, or Women,

or
Any individual found to be socially and economically disadvantaged on a case-by-case basis by a certifying
agency pursuant to the standards of the U.S. DOT 49 CFR Part 26, Appendix E

In order to avoid unnecessary delays, please complete all portions of the application and supplemental
questionnaire, placing "N/A" next to items that are not applicable. Include all copies of documents requested on
the application, and have the Affidavit of Certification notarized. Additional documentation may be requested if
it is considered necessary to make a certification determination. Incomplete applications/supplemental
questionnaires or applications/supplemental questionnaires without all the required documents will not be
evaluated until such documents are submitted. We recommend keeping a copy of all submitted documents for
your records.

REMEMBER: It is no longer necessary to apply at more than one agency. If your firm meets the criteria
for certification, it will be entered into the Database of DBE/ACDBEs for all U.S. DOT grantees in
California. Only firms currently certified as eligible DBE/ACDBEs may participate in the DBE
programs of U.S. DOT grantees of California.

The CUCP has Certifying agencies throughout the State to effectively facilitate statewide DBE/ACDBE
certification activities. Please forward your completed certification packet to one of the agencies serving the
county where your firm has its principal place of business (see enclosed Roster of Certifying Agencies).

For Out-of-State Firms: The CUCP cannot process a new application for DBE certification from a firm having
its principal place of business in another state unless the firm has already been certified in that state. [f your
firm is located outside of California and is certified as a DBE in your home state, please forward the following
pursuant to 49 CFR Part 26.85, CUCP Out of State Declaration form, a copy of the approval letter, a complete
copy of the application form, all supporting documents and any other information you have submitted (to-date)
to your home state or any other state related to your firm's certification to the California Department of
Transportation. ACDBE applicants submit the same information to the appropriate ACDBE Certifying Agency
(see enclosed Roster of Certifying Agencies).

Notwithstanding any provision of Federal or state information disclosure law, the CUCP shall not release any
information that may reasonably be construed as confidential business information to any third party without
the written consent of the firm. However, if a USDOT recipient, in connection with its consideration of the
eligibility of a firm, makes a written request for certification information from the CUCP, the information will
be made available to the other recipient.
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Supplemental Document Checklist

Firm Name:

In order to complete your application for DBE certification, you must also attach copies of all of the following documents:

W Documentation of Group Membership. Please comply with one of the following: (1) For each owner seeking social
disadvantaged status on the basis of Ethnic membership, please provide a document (e.g., birth certificate, U.S. Passport,
Green Card, parents’ birth certificate, etc.) evidencing Ethnic heritage or similar document evidencing Ethnic community
affiliation. (2) For each owner seeking social disadvantaged status on the basis of Gender, please provide a document
evidencing gender (e.g., birth certificate, driver’s license, etc.). (3) For each owner seeking an individual showing of social
disadvantage, please provide documents you deem appropriate for consideration.

W Documentation of U.S. citizenship or lawful permanent residence, e.g., U.S. birth certificate, Green Card, etc.

Supplemental Questionnaire

1. Is the firm’s principal place of business in California? Yes No
If no, instead of this application please forward the following, pursuant to 49 CFR Part 26.85: CUCP Out of
State Declaration form, a copy of the approval letter, a complete copy of the application form, all supporting
documents and any other information you have submitted (to-date) to your home state or any other state related
to your firm's certification. The CUCP cannot process a new application for DBE/ACDBE certification from a
firm having its principal place of business in another state unless the firm has already been certified in that state.

2. Is the firm authorized to do business in the State of California? Yes No

3. Listall office locations in California:

4. Has the firm ever done business with any U.S. DOT Grantees of California? Yes No
If yes, please indicate the agency name(s) and latest year(s):

Agency Latest Year Agency Latest Year

5. s there an upcoming project in which the firm is interested and therefore, would need to be certified prior to a
specific date in order to be counted toward DBE participation? Yes No
If yes, please provide the following information:

Agency letting contract:

Contract Number Bid Opening date or

and Name: Request for Proposal due date:
6. Indicate areas where you prefer to do your work.

01 Alameda U 11 Glenn U 21 Marin U 31 Placer U 41 San Mateo U 51 Sutter

U 02 Alpine U 12 Humboldt U 22 Mariposa U 32 Plumas U 42 Santa Barbara [ 52 Tehama
U 03 Amador U 13 Imperial U 23 Mendocino U 33 Riverside U 43 Santa Clara U 53 Trinity

U 04 Butte U 14 Inyo 0 24 Merced U 34 Sacramento U 44 Santa Cruz U 54 Tulare

U 05 Calaveras U 15 Kern U 25 Modoc U 35 San Benito U 45 Shasta O 55 Tuolumne
4 06 Colusa U 16 Kings U 26 Mono U 36 San Bernardino U 46 Sierra U 56 Ventura
1 07 Contra Costa 1 17 Lake U 27 Monterey U 37 San Diego U 47 Siskiyou U 57 Yolo

U 08 Del Norte U 18 Lassen U 28 Napa U 38 San Francisco U 48 Solano U 58 Yuba

U 09 El Dorado U 19 Los Angeles U 29 Nevada U 39 San Joaquin U 49 Sonoma

U 10 Fresno U 20 Madera U 30 Orange U 40 San Luis Obispo 1 50 Stanislaus
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